
 

 

Aylesbury Youth Town Council 

Glossary of Terms 

 
 

Term Meaning 

Chairman A person in charge of a meeting or organisation  
Vice-Chairman Deputy chairman 
Clerk  A public official in charge of the business affairs of the Town Council and legal adviser to the Council  
Parish A district or area. We are in the Parish of Aylesbury  
Town Councillor An elected member of the local government -  this is someone who has been elected by the public and 

represents an area (ward) within the parish 
Annual Meeting Meeting held every year in October 
Casting Vote A single decisive vote given by the chairman of the meeting which decides the final matter 
Code of Conduct The set of rules about how to behave and do business with other people  
Resolution An official decision which is made after a group or organisation has voted 



 

Term Meaning 

Minutes Written record of decisions that were made in a meeting  
Apologies A message prior to a meeting politely telling someone that you cannot be present. Reasons for apologies are 

always noted in the minutes 
Agenda List of matters to be discussed at the meeting 
Rules of Debate How discussions will be conducted (in the meetings) 
Adjourned To have a pause or rest during a formal meeting. It’s like putting a point on hold 
Motions A formal suggestion made, discussed and voted for at a meeting  
Confidential Something that is kept private 
Rescission  The act of taking back a decision or saying an arrangement no longer exists    
Quorum The smallest number of people needed to be present at a meeting before it can officially begin or before 

official decisions can be taken.  
Declaration of Acceptance Confirming a decision to accept eg) declaration to accept being in office  
Proposed (as in a resolution) Another way of saying agreed 
Right of Reply  The opportunity to respond 
 


